
GOVERNMENT OF ASSAM
FINANCE (BUDGET) DEPARTMENT

DISPUR

No. BB.207/2012/126
	

Dated Dispur, the ZIP March, 2017

From	 • Dr.Ravi Kota, IAS
Commissioner & Secretary to the Govt. of Assam
Finance (Budget) Department

All Additional Chief Secretaries / Principal Secretaries/ Commissioner & Secretaries/ Secretaries to the
Government of Assam.

All Heads of Departments.

Sub	 : Communication of Budget Grants for the whole financial year 2017-2018.

Sir,
I am directed to state that budget for the whole financial year 2017-2018 has been passed by the Assam

Legislative Assembly and the Appropriation Act for the year has since been notified. Subject to the observance of
prescribed rules and procedures relating to drawal of fund as laid down in this Department's O.M. No. BB.56/93/01
dated 16-06-1993(Annexure 1),No. BB.56/93/157, dated 01-03-1994(Annexure 2) and No. BB.59/98/11, dated
21-05-1998 (Annexure 3),Controlling Officers and Drawing and Disbursing Officers are hereby authorized
to Incur expenditure for the financial year 2017-2018 IngInning from the rt of April, 2017as per
guidelines detailed below read with the relevant provisions of the Assam Fiscal Responsibility and Budget
Management Act, 2005(as amended):

1.	 PROCEDURE FOR BUDGET ALLOCATION:
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Since 2016-2017, Finance Department has made the respective Budget Grants available online to the Heads of
Departments. The Heads of Departments will issue the Budget Allocation for each DDO, only through the
online software made available at "kagrandffirain". Allocation to DDOs should be done preferably in a
consolidated manner before the beginning of the Financial Year, or In maximum 4 allocations (Quarterly) over
the FY. It is recommended that the Administrative Departments shall ensure budget allocation to the DDO
level in the following proportions

1st Quarter ending in June 	 : 20%
rdQuarter ending In September	 : 30%
3rd Quarter ending In December	 : 30%
4th Quarter ending in March	 : 20%

It is hereby reiterated that while all Administrative Departments should ideally follow the above pattern in
budget allocation/ uftlization for effective budget execution, the Departments can re-alloade resources
between DDOs based on field Inputs on a real-time basis without seeking recourse to Finance Department.

Copies to DDOs, Treasuries and Finance (Budget) Department will be delivered through the software
automatically. Treasury Officers are Instructed not to Insist on any hard copy with regard to Budget
Allocation. (For any technical assistance the "Technical Support Group", e-Govemance Unit, Finance
Department may be consulted in Block F).

Salary, Wage & Non-Salary (except Pension): DDO wise distribution of fund for salaries, wages and
other non-salary components (except pension) for the entire financial year 2017-2018 under Establishment
Expenditure / Establishment Expenditure (Central Share / State Share) is required to be issued by the Budget
Controlling Officers i.e., Head of the Administrative Department through the finassam Portal. Where no
Heads of Departments exists, it will be issued by the Controlling Officers of the concerned Administrative
Department again through the finassam Portal only.

Pension: Budget allotment for expenditure on pension and retirement benefits, old age, literary, sports, artist
and freedom fighter's pension are to be issued by the Pension and Public Grievances Department, Controlling
Officers in the Heads of Departments of Social Welfare Department, Education Department, Sports & Youth
Welfare Department, Cultural Affairs Department, Information and Public Relation Department and Home
Department respectively through the finassam Portal based on expenditure of previous year and expected
number of new pensioners.

Controlling Officers having office(s) outside the State should also allocate the Budget through the finassam
Portal only.
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, PROCEDURE FOR ISSUE OF ADMINISTRATIVE APPROVAL/ FINANCIAL SANCTION:

All the Administrative departments shall issue Administrative Approval /Financial Sanction, as the case may be
as per delegation made in DFP Rules, 1999 (as amended).

No liability is to be Incurred without approval of competent authority. The Delegated Financial
Powers under the Delegation of Finandal Power Rules are to be exercised strictly with reference
to and within the limits of budget provision/ allocation. Any deviation from this fundamental
requirement will be deemed to be a case of gross financial irregularity and shall attract the
provisions of the AFRBM Act 2005 (as amended).

No sanction for payment of Grants-in-aid shall be accorded by any authority unless Utilization Certificates and
audited statements against the grants sanctioned on any previous occasion has been received by the
sanctioning authority from the grantee as required vide Appendix 16 of the Assam Financial Rules (Copy
enclosed as Annexure 4).

(iv) Before issuing sanction against the budget provision for central funds of a particular year, departments will
download from Finance Department's website the credit confirniation that the concerned Ministry of Central
Government has sanctioned and released the corresponding fund.

3.	 PROCEDURE FOR ISSUE OF FOC:

(I)	 The HoD may move for DDO wise, FOC to Finance (Budget) Department or Finance (EA) Department routed
through their respective Administrative Departments. The proposals are to be moved only through the online
software made available-at "wwwitinassaminff

On approval of the FOC by the Finance Department, the Ceiling will get issued directly to the concerned DDO
with soft copy to Treasury Officer.

Items of expenditure listed at Annexure 5 will remain exempted from the purview of FOC (fixation of ceiling)
until further orders. 	 •

Payment of Pay/ Wages of "Work Charged" and "Muster Roll" employees appointed duly prior to
01-04-1993 and yet to be absorbed against permanent vacant post will also be exempted from the
purview of Ceiling. It is also hereby clarified that the DDO with cheque drawing authority will draw fund by
submitting bills for payment of pay/ wages of the Work Charged Employees and Muster Roll Employees as
instructed vide No.BB.9/2007/3, dated 16-08-2007 (Annexure 6). Under no circumstance, the Department
having Work Charged Employees and Muster Roll Employees shall exceed the budget provision in respect of
the payment of pay/ wages to the Work Charged/ Muster Roll Employees. Any deviation . from this will be
viewed as a case of gross financial irregularity.

All other items of expenditure not mentioned above will continue to be under the purview of
FOC. The validity of FOC issued in a particular month will not be extended under any circumstance beyond the
date specified. The issue of FOC will be done by Finance Department only. The route of submission of
proposal for issue of FOC is indicated at Annexure 7.

The Senior-most-secretary of all Administrative Departments and Heads of Departments while moving for
issuance of ceiling to its DDOs are to specify the amount against different items of expenditure separately as
per object classification.

4..	 REGISTRATION UNDER PFMS PORTAL:

Public Financial Management System (PFMS) is a web-based online transaction system implemented by
Controller General of Accounts, Ministry of Finance. The primary objective of PFMS is to implement an efficient
fund flow system and expenditure network. PFMS also provides various stakeholders with a reliable and
meaningful management information system & an efficient decision support system.

All departments receiving Central Funds should compulsorily get themselves registered under PFMS portal of
GOI (1880). In addition, all State Level Missions / Societies / Authorities / Agencies / Bodies.
implementing the Schemes with the funds received from the Central Government either directly or indirectly
shall also register themselves under this portal.

Controller General of Accounts, Government of India has deputed a team of personnel headquartered in SPMU
of PFMS in Finance Department, Government of Assam. Assistance of these personnel may be sought for any
support in this regard. Training & Awareness Programs with regard to PFMS is being authorized by the Finance
Department on a regular basis. For any technical assistance in this regard, you may contact Mr. Kailash
Karthik N, IAS, Dy. Secretary, Finance Department (95310-69185) or Mr. Dileep Bora, Dy Director, Finance
(Budget) Department (94350-54171).
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1 PERMISSION FOR A. C. DRAWAL :

Permission for AC drawals will not be entertained normally. Only under exceptional circumstance, the
proposals for AC drawals will be entertained subject to adherence to provisions laid down in Rule 21 of the
Contingency Manual. Before submitting proposal, the Senior-most-secretary of the Administrative department
shall personally satisfy himself about the non-pendency of the DCC Bills of earlier drawals in A.C. Bills as well
as DDO's capability to submit the DCC bills against the AC drawals by 10 th of succeeding month.

(ii) The Administrative Department shall move proposals for AC drawals to Finance (Audit & Fund) Department
with following information and documents:

Copy of relevant sanction order.
Detail justification necessitating drawal of fund in AC Bill.
A Certificate from the Senior-most-secretary of the Department to the effect that no DCC Bill is pending for
regularization of earlier AC Bill drawals and that the proposed AC drawal will be regularized by DDO by
submission of DCC bill by 10 th of succeeding month.

DIRECT CREDIT INTO ACCOUNT BY ECS:

(I)	 While submitting bills including salary bills, the DDOs are required to indicate Detail Classification of Heads as
per budget document as the Computer System will not entertain any claim without the Detailed Classification
of Heads.

(ii)	 No payments in cash or any other bank instrument like cheques,/ demand drafts I banker's cheques DCRs /
transfer to current accounts etc. will not be permissible save with the specific exemption by the Finance
Department.

SUBMISSION OF MONTHLY ACCOUNTS TO A. G.

The Administrative Departments shall ensure that all the Accounts Rendering Units (ARU) have submitted their
monthly accounts to A. G. by 10 th of the following month. Default in submission of monthly accounts will lead
to seizure of DDO power automatically and Administrative Department will be held responsible for the lapse on
behalf of their DDOs.

NON UTILIZATION/ UNDER UTILIZATION OF THE BUDGET GRANT

Actual expenditure against some of the grants during the preceding years reveals that the grants provided in
the Budget has not been utilized fully by the Departments particularly under the Plan Head. Hence it is
impressed upon all the Departments to ensure that budgeted grants under SOPD CSS /State Share /
RIDE / EAP do not get lapsed at the end of the financial year to ensure maximum benefit to the
people in the State.

RECONCILIATION OF EXPENDITURE

The Budget Controlling officers are advised to arrange reconciliation of expenditure with the expenditure
booked by A.G. strictly as per calendar fixed by the office of the A.G, Assam. A.G is reporting time and again
the non-reconciliation by some of the Departments. Hence, it is impressed upon Senior-most-secretary of the
department to ensure arranging the reconciliation in a regular and routine manner to avoid future
complicacies in accountancy and book-keeping.

SURRENDER OF SAVINGS

All Controlling Officers are hereby instructed to submit a statement of anticipated savings to Finance (Budget)
Department not later than 1 it 3anuary, 2018. It is impressed upon the Senior-most Secretary of the
Departments to ensure adherence to the above direction scrupulously.

C.F ADVANCE/ SUPPLEMENTARY DEMAND

Contingency fund is created to meet the unforeseen expenditure urgent in nature which cannot be deferred till
additional fund is provided through S.D. But of late, it has been observed that a tendency has grown on the
part of the Department to move for the C.F advances even for trivial matters. Such practices should be
avoided and proposal for C.F advance should be submitted with proper examination of the merit of the case in
hand and after having been satisfied that there is no scope to meet the requirement by reorientation of the
existing grant or by exploring possibility of reappropriation.

0)

Advances sanctioned under Rule 6 of the Assam Contingency Fund Rules, 1950 shall not be drawn up in lump-
sum, notwithstanding that the Finance Department may sanction in a lump-sum or the Accountant General



may issue an authority for the sum so sanctioned, but 'shall be drawn only at the time and to the extent
required for actual and immediate disbursement.

Similarly, demand for supplementary grant should be submitted only after the Senior-most Secretary is
satisfied to the effed that the required amount cannot be accommodated through re-appropriation and the
requirement is such that it cannot be deferred to the next financial year and the additional amount will be fully
utilized within the current financial year.

14. PAYMENT OF ARREAR REVISED PAY W.E.F. 01 -04-2016 to 30-09-2016

. Budget provision has been centrally made under the Major Head 2075-00-800-3888-000-01-13 for

payment of pay revision arrear for the period from 01-04-2016 to 30-09-2016. In this connection the

following guidelines/ instructions are Issued :-

DDO's after proper scrutiny of the arrear bills and having satisfied themselves about the correctness and
authenticity of the bills shall submit the bill(s) to the Treasury. without needing to indicate budget allotment.
The Head of Account 2075-00-800-3888-000-01-13 should be noted on the bills instead of servke head.

Treasury Officers are allowed to accept and pass such bills for payment of arrear salary without insisting on
separate budget allotment pmvided on scrutiny, the bills are otherwise found in order

c) Director of Accounts & Treasuries, Assam shall watch the daily expenditure on this Account through CTMIS
and devise a mechanism to stop acceptance of the bills by the Treasuries immediately after the provision of
Rs.110000.00 Lakh made jn this regard is exhausted. The onus of reconciliation of expenditure booked by the
0/o of the A.G (A&E), Assam under this sub debilled head shall lie with the Directorate of Accounts &
Treasuries, Assam.

15. PERCENTAGE UTILISATION IN Qv Qv Q381 Q4:

The Administrative Departments shall ensure utilization of plan fund as under:

rt Quarter ending in 3une	 20%

2ndQuarter ending in September • 30%

3rd Quarter ending in December	 30%

4th Quarter ending in March	 20%

r!„
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Commissioner & Secretary to th Government of Assam
Finance (Budget) Department



Mum No. BB.207/2012/126 A
	 Dated Dispur, the31* March, i017

rillIVSS

The Commissioner .& Secretary to Hon'ble Chief Minister, Assam for favour of kind appraisal of Hon'ble Chief
Minister, Assam.
PS to the Hon'ble Finance Minister, Assam for favour of kind appraisal of Hon'ble Finance Minister of Assam.
SO to Chief Secretary, Assam for favour of kind appraisal of Chief Secretary, Assam.
PS to the Additional Chief Secretary, Finance Department for favour of kind appraisal of the Addl. Chief
Secretary, Finance DepartMent.
The Principal Secretary, Assam Legislative Assembly, for information and necessary action.
The Registrar, Gautiatl High Court, Guwahati- 781001.
The Principal Accountant General (A & E), Assam, Maidamgaon, Beltola, Guwahati- 781029.
The Principal Accountant General (Audit), Assam, Maidamgaon, Beltpla- 781029,
All Deputy Commissioners / Sub-Divisional Officers.
All Treasury Officers. They shall ensure that the above guidelines are scrupulously followed and Ceiling
allotment issued by the Finance Department and the respective Administrative Department is not exceeded
any way by the DDO concerned.
P.S. to Ministers / Ministers of State, Assam, Dispur. 	 •
All Administrative Departments for information and necessary, action.
All Control Branches of Finance Department.
The Principal Secretary, Karbi Anglong Autonomous Council, Diphu / North Cachar Hills Autonomous Council,
Haflong / Bodoland Territorial Council, Kokrapar.
The lialsion Officer, Assam House, Kolkata/ Assam House, New Delhi/ Assam House, Mumbal.
The Caretaker, Assam House, Shillong.
All Senior Financial Adviser/ Financial Adviser of Administrative Departments. They shall ensure that the above
guidelines are scrupulously followed and Ceiling allotment issued by the Finance Department and the
respective Administrative Department is not exceeded any way by the DDO concerned.
All Sr. Finance & Accounts Officers/ Finance & Accounts Officers of all Heads of Departments. They shall
ensure that the above guidelines are scrupulously followed and Ceiling allotment issued by the Finance
Department and the respective Administrative Department is not exceeded any way by the DDO concerned.

By orders etc.

Finance (Budget) Department
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. GOVERNMENT OF ASSAM
FINANCE (BUDGET) DEPARTMENTT•

DISPUR
Na.BB.56/93/1 	 Dated Dispur, the 166 Jude, '1993.

•
OFFICE MEMORANDUM

SUB	 CONTROL OF FINANCIAL EXPENDITURE

There are clearly laid down rules, regulations and procedure governing
financial transactions. accounts 'keeping, p•arlodio reporting and other associated matters.
But of late, some laxity has been observeJ in adhgence to these rules, regulations and
procedure which has led to a series of financial Irregularities in some Departments. It is 	

4•.needless to emphasize that the 'various instructions issued. in the matter of control of
expenditure and reporting and maintenance of accounts should be strictly complied with.. 	 2

The following instructions are issued • to roiterale the position and clarify passible doubts
and for strict compliance.
(1)	 The Controlling Officers should distribute the budget prcvlsion for the-year amo•g the

Drawing and Disbursing Officers uncier him. Separately against concerned Head of
Account as soon as Budget is passed. This eiould invariably be done and a copy of
the order communicating the .provilsian under 'ooh unit of appropriation except salary
placed at the disposal of the D.D.Os will be foiwarded to the concerned treasurins. •

-(ii). Where a Controlling Officer himself is a drawing and disbursing officer, In respect of
any unit of appropriation or a part thereof; he shquid intimate the concerned Tioasury
the budget allotment rata:hied at his d4sposai.	 •

{ill) In the event of there being any reduction I i or addition to a grant subsequent to
passing of the Budget the Controlling Officer should Immediately review the allocation
previousiy.communicated to the D.D.O.s and issue revised allocation under intimation
tolhe concerned treasury.

(19 An Appropriatton ControlRegister will be maintained in ail the treasuries. -This
Register will be maintained Head of Account-wise (with Its further sub-divisions
against each 'D.1108). To enible the Treaciry to maintain the Register properly, all
Controlling Officers should- furnish.. a list of 0.0.03 under their control to the-T,reasury/
Sub-Treasurles from which the D.O.03 are.authorized to draw.

(v) As soon as the intimation about the budget provIsion placed at the disposal of a
D.D.O. is received at the treasury an entry irylif be imide In the Appropriation Control
Register	 under attestation of (he Accovntant of the rreasury/:- Sub-Treasury.
Whenever a bill or cheque is presented fit . the treasury, the availability of budget
provision to cover the payment	 be checked with reference to the witty' in the
'Register.. The progressive expenditure will be , noted In the Register after each
payment. In case the balance provision according to the Register does not cover the

.	 payment, the. bill/ cheques should. not be passed, but returned noting the position.
(vi) it may be noted by all concerned' that no. bill/ cheque will be entertained by the

Treasury with effect from 1-7-1993 unless the Detailed Head-wise distribution of fund
as indicated above Is furnished to the'Treasury. by 30th June, 1993 at the latest.

(Ai). Controlling Officers as well* as 0.0:08 should . maintain the register about the
budgetary allotment as prescribed.

••	 ••••••. • ••• •

••••••••••••• ••••••••••n •••n ,••• ••	 ••. • n•• n ••••••	 ••n••••••••••..•••.......	 ••••	 .• • • ••••••••	 •• n••••••• n••••• n •	 ••• ••• ••• •
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{viii} Every Administrative Department/ Head ot' the . Departmerti shall maintain a register
Major • ILleid-1,:vise' which should. contain details of satiation issued by different
authorities competent to issue such sanctions.

(ix) Drawing and Disbursin§ Officer should maintain I n expen•ilturti .register and forward
the expenditure return of every month by the tenth -of, the following month to their
Controlling Officer.' The Contrelling . Officer fhould .compile all. the monthly returns
received from the 000s under his control anJ include' therein the expenditure
incurred by him during the month *.under report. and forWard the smite to the
concerned control branch of. the . Finance Department witt y a copy to the concerned
Adminittrati 've Department by • the 20th of the next north. Ai soon as the Finance
Department receives the monthly return of expenditure from Controlling Officers, they
will record the progressive sanction amountuader the Mead of Account in a register.
When the progressive sanction amount coifespands to tae budget prevision under,
the Head of Account, they ,will not. issue furter LOG atetinst that Head of Account
and also . issue immediate InstruCtions not to issue any more• sanctions against Ihat
Head of Account till the same is augmented.

(x) Maintenance of the registers. mentioned above will go a long way. in the control of
eipenditure, but an accurate picture	 not emerge unless the accounts are
reconciled with the figures booked in the office of A:G, It s, therefore, reiterated that
the Controlling Offiders. should undertake verification , of departmental accounts with'
the figuyes bookedin the office. of A.G: and recc.nclie the discrepancy if any, as per
existing initructloni.. Timely reconciliation of fig ;ores will obviate any : discrepancies
awaiting reconciliation at the time of acceptance of f gure in the APpropilation
Accounts,. and consequently incidence of delay in the *compilation of Appropriation
Accounts will substantively be ** reduced. Because of* delay in• compilation of the

. Appropriation Accounts the CAG's report is badly delayed and often timely action is
not initiated against guilty officers even in respect of major financial irregularities
highlighted in . the report as they may have retired/ rel. inquisheci office in the • Mean

.	 .
(xi) Treasury. (A mls will strictly foljow existing, instructio

•

 ni regarding submission of
D:M.S to A.G. .	

▪ 	

.	 .1	 •

a Any entry	 the registers mentioned .in the preceding paragraphs must be duly
authenticated by the concerned officers. 	 • •	 *
4.. Any violation . of or deviation from . theie instructions will oe construed as a case of
financial itregularity and the ollicer/ staff concerned shall be held personally responsible.

(Sd/- C. BABU• RAJEEV)
•Commissioner 8 Secretgry to the Government

Finance Department .
MeMo No: BB,56/93/1-A * Dated Dispur, the 16th June. 1993.
Copy to:

I.	 The Chief Secretary, Assarri, Dispur. •
The Addi t.Qhief Secretary, Assam; Dispur. • 	 •	 •
All Commissioners/ Secretaries to the Govt. of Assam;
The Secretary to the Governor of•Asearn, Dispur.

•	 The Secretary, Assarn :Public:Service .Conimission, Guwahati-5..
8.	 The Secretary, Assam Legislative Assembly, Dispt.r

All Heads of DepartnvintS.
A trtnf rolling Officers,.. They, are advise

•

 d* to communicate these information's
to ail D.D.Os tinder Their confrol.

9 	 AU Sr. FAs/ FAs/Sr.FA0s/ FA0s,
10.	 All Treasury Officers. '

r • i"l11- 1-- '117:
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Drawal of fund against Ceiling

NO.B/3.59/98111

. .	 OF ASSAM
FINANCE *mom DEPARTMENT

BUR	 • -	 • •
Dated øispur, the 21" May 1998.

•

Of:ME fi/lEiviORANDUM

SUB	 DRAWAL OF NM AGAINST CEILING •

The system Of release of MO through "Ceiling' has been introduced with a view to
regulating the outflow of cash on account of expenditure on the month to month* basis and
enforcing control over appropriatic n. To make the system more effective IMO purposeful It
has been considered necessary to make some modifications as indicated below, whiCh
will come into force w.e.f. 1-7-1993.

(I)	 Finance Department will designate one officer to sign ceiling to be issued to
the Qepartments. The specimen signature of the designated Officer shall be
furnished to the Departments who will verify the signature on the 'ceiling* with
reference to the Agnature supplied by Finance Department.

(II)	 The 'Administrative Departmei l f will also designate only one officer to sign
tie. ceiling to be issued to Drawing and Disbursing Officers under their control
furnishing the name and 	 of the officer-designated together with his
signature duly . attested by the Head of Administrative Department to the.
concerned Treasuries.
On receipt of fund through "Ceiling' from Finance Department, Administrative
Department shall distribute the . fund among Drawing and DisbÜrsing Officers in
the prescribed printed forms. (sample copy enclosed). Treasury copy of the all
ceiling to be issued by the A . listrative Department to the Drawing end
Disbursing Officers should invariably be signed with official seal by ink/ bait
pen both by the deaigruded Officer and countersigning officer. Treasury
Officer will not pass any billichequeq; against "ceiling" not signed with
ink/ ball pen..-Cyclostylie copy not signed by ink/ bail pen woUld not be
accepted by Treasury Officer. -
In case Administrative Department do not 4ssue Drawing . and. Disbursing
Officer wise ceiling and issue ceiling to Head of Department who in .turn issue
Drawing and Disbursing Officer wise ceiling. Administrative Department rill
issue an order designating an officer of the Head of Department . to is'sue
cellinti and forward:his name, designation & specimen signature to all
Drawing and Disbursing Officers/ Treasury Officers with copy to
Accountant General; Aseam, (A&E) and Audit/ Finance (St) Department.
Such `CeMng' issued by designated Officer of the Head of Department should

- Invariably stnedwith ink/ ball peri f& •countersigned by the Sr.FAOt FAO in the
manner as stated in pare (lit) above. 	 •	 .
Ceiling. not issued by officer . other than those mentioned in pin (III) &
(IV) above will not be accepted by Treasury Officers.

(v)	 A self contained register containing full and accurate ceiling received from
Finance 'Department or from Administrative Department as the case may be
and -thereafter distributed to Drawing and Disbursing Officers shall be
maintained in the enclosed from by the Administrative Department/ Head of

• •



C.

Department. The registor should be maintained Major/ Sub-Major Head wise
allotting more than one page where necessary f . )r each Major/ Sub-Major Head
of 'Account.
Release of fund through ceiling to Drawing ane Disbursing Officers should be
made detail head-wise under the relevant Major/ Minor Head of Account lirid
the amount released should. be shown Ooth•iii figures end word& •	 ,„
Under no.circumstances ceiling meant for the Drawing and 'Disbursing Officers /-
shall be sent through unauthorized/ unofficial channels.	 •

• All.entrY In the registera mentionsid . in te	 r 	 paragraphs must be ,c1c16*
au thenticated by the designated officers'.
• Any	 n of or -diviatfon from these' instruction will be construed as case
of financial irregularity and the officer/ offnial concerned shall be held
personally responsible.
For dreiv•al of ceiling fund and also salary and other ceiling exempted fund it is
necessary to communicate budget to all Drawing and Disbursing Officers
under. - .intimation	 to Treasury ()Meth	 af, communicated vkle . leitter
No.B13.56/93/1, dated 16.6.93. As such to avoid delay in drawal fund both
under ceiling and ceiling exempted Items, the Controlling Officer will henceforth
communicate Drawing and Disbursing Officer-wise allotment at least for six
months at a lime.

($.4/-)
Commissioner & Secretary to the Government

Flnartoe Department

Memo No. .B13..59/98/11	 Dated Disport the 21 st May, 1998..
Copy to:-

1.; The chief Secretary, Assam, Dis
The Addl. Chief Secretary, Assarn, biSpur.
All Commissioners/ Secretaries to the Govt. of A SE am,

4. The Secretary t6 the Governor of Assam, Dispur.
5 The Secretary, Assam Publit Service Commission, Guwahati-5.
6. The Secretary, Assam Legislative Asiembly, Disp.ir

. 7. The Principal, Accountant General (Audit)/ (A&EI, Assam, Maklamgaon, Beltola,
Guwahati-28.	 '	 •

8. The Director of Accounts and Treasuries, Assam, Guwahati-6
9.. The Director of Local Audit i .Rukrninigaon, Guwahati

All Heads of Departments.
All Controlling Offic 'ers, . They are advised to communicate these information's to
all D.D,Os under their control.
All Sr. Ms/ FAs/Sr.FA0s/ FAO&
All Treasury Officers. They are requested not to accept ceiling not issued in the
manner prescnbed at para (ill) & (Iv) of the Office Memorandum.

(SW-)
ComMissioner & Secretanpto the Government

Finance Department.

(x)
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follOwing instiuctionsrase issited A r a tlie guidance or sanctionlirg .
ities In the -matter of according sinctions t-) grants.sin :.aid : 	. .

•	 .	 .•
Sanctions! shoUld con.tarn the kitt.Wing par:iculars t

(i) .Contlition g and iimitatiOn, if savor. g., time.limit for the complee
lion or woik or•scrifice for..which gt sion-recurring grant is made.

	

41	 •	 •

•

.	 .
APPP1).IX

LES iti0. 4i.liDiNG ..010nICTION	 forrpi t Or GRAisiTS. '
1N-41D	 :	 •	 ' •

•	 ••	 .
Amended as per Correction	 Nos. 7 'a•Jd 170)

•	 ..[See •Financialltuje • 173 .• •.	 .

• •

••	 •	 • • • •
	 •	 • ••

r• 	 ••
• 

(it) The rule • of the Code, If 0.ny, uader which tile	 •saoctioultas been
accorded should be stated. If itis t.ot clear froth the rubs whether:.
the grant is a town-10g or a nonrecurring . one, inforroatlon!of'
this point should be explicitly fUrstbated..
Designation of•granta,
glad in , 	case of recurring arant.in.ald" and the ihno.lirnit
within which the grant .or each inststlinent of it should .be spent.

. (v) Purpose of grant.

much of the grant ihould • be paid &tilos• any finaziolal you
la Is likely to be ogpended.during that yew. 1,s3 the psa of pints for.speci,fia

aeries or *services such as bulthags. litter supply sal/ow/ye and the like,•the
sanctioning authority should we its :discretion authorisint payments accord.,
leg to the needs or the work. 'The authority signing or coghtelsilininil a bin
tor grant-in-aid. under • S. 0..48 of the Rs. 500, ehottid .,see that tftproY is Aot
¢rawn its advance of requirements. There shouldle no mos*: for a rash

•tor.pay.ment of this* grants la the 1110/3th of Meech:

43) /kra a grant is paid to tax public body institution, the•sanedon.
ing *authrity 'should as fir as possible insist on .3btaining.an audited ststetnot
of the account or the body or institution aoacirned 	 arder •*to see that the
g•rant-irmtid is justified by the financial poetitnt of the grantees to ens*.
-that any pievii)uk grant vats spent for the purpossrfor whioh it was intended.
It is nof assential for the purpose, ;however; that 'the amounts should be

'andited • In every card by the.indian Audit Departmcu and it v‘W be suffiden.t
tiicrceorc, inho accoupts are certilled as correct by • a registered Accountant or
other•recognised body of audItors including the Examiner . of Loofa Fund.
Acctounts. in the case of smati l iastitutioas, whickoatinat afford to obtain tip,
services of•regatered accountant or other registered body, auditors, the
SIZCII9hillif authority ,may exercise. its. discretion or -gxeaptizsg any

fromfro the • submission of aecounts twitted in this fashion. 	 1.
.	 •

'2.. A distinction has to be made between "contribution." and "prat„ Lo.
aid." The former ere' genertliy Rayments for services • rendered • and the use
of T,Ile term ',contribution", may in future be moved to .stsch• paytheatis.	 .

1 Qrauts may be either conditional or wiconditiOnal, where no condi.
hed1:	 tions are attac	 to a grant, audit is a* way conotrned 'with the manner in

which, the. grant is iitilised by the 'grantee. Where conditions are attached to
i '	 the utilisation of a &tarn, these • usually take the shape of specification of the

particular object; on or the *tine within, which the • mossy- ,raustbe spent*
J	 Whatever the nature of the conditions audit Made be iglu:I/lief:Ay divested. of
I •	 resP0nstbility for secing• that they are !haled.. :	 • .

	

.	 , .	 .	 . 	 .	 .	
.

	

Note.	 Doaations for charitalge purposes or grants fig puma purposes.
are of. the nature of unconditional grants. acid ilie Audit •Aepartment is not
concealed with the zytiki2ner in which-such grant; are utilised by tho grantees.

•

. •	 .
The authority sanction's:vs a grant, while commutating the saaction to

the Accountant-General should state the audited statement of accounts his
been received Where requirad, or whether the .grantee has been exempted from
submitting the *stateroom.

•
•• .Note. 'This order applies both'to 	 Lattituticps 'mid

.
 to Mal'official onei, such as public clubs, etc, • .• •



App. 1(k]	 Auks tii Sant:ion ,ete. Grants-	 d

To obviate misunderstanding, howeucr, the sarction to such payments sboutd,
la future, indicate precisely whctitir they ate really unconditional grants or
not.

4. Unlau -otherwise ruled by she Provincial Government, every' ghat
'made for a specified object, is subject to the implied. ccuiditions

that the grant wilt be. spent upon the object within a reasonable
time, if no time•limit has been fixed by the sanctionin g authority,
and

that any portion of the .account which  is • not ultimately required
for expenditure upon that object wilt be duly surrendered.

Audit should pay due attention t a those poiat. /it the case of recurring
grant-in-aid to institutions etc., it shculd, as :itr air-possible, be watched la
audit- whether the . grantee coatinnes to fuer ;ion as such institution; and
whether the Circumstances In recognition of wbit h the grant was sanctioned

,	 •

5, The Examiner, Local Accounts, undertaken the Await of the expendi-
ture in aided educational institutions it receipt c f a monthly grant of Its. 10v
and above. The duty of auditing the account; of institudons receiving a
smaller grant devolves on the inspecting Of 	 of the Department.

6. (1) In the case of conditional grants, it will be neeessasy to • certi61
to the fulflinientof the prescribed conditions. L nkss. otherwise provided in
these rutes, in- the *ass ofgrams which are untie: the-audit control of Exami-
ner, Local ACC0111313, the Comptroller wilt accept the certificate of the
miner. The Examiner, Local Accounts, will deti it the grants in to appendix
to the . Annual. Report on the working of the Lc cat Audit Department, and
furnish a general certificate at the end in the following form ;

"Certified that the grants .detaijed above
'
 with the e.-tceptions noted

below, have been spent within the pr
"
escribed period for the

purpose for which they Were sanctioned,
,when the purpose is not fulfilled or the *grant li not ftiily utilised, the fact
should be brought to notice in the appendix to the report.

(ii) (a) In retard to grants which arc not under the audit control of the •*
Examiner, the Comptroller will accept the certificate of the Inspeolin 	 °Picas
of thel)aparment. But as inspections take piece at irregular intervals slid
meanwhile the recurring greats have to be drawn, chi:certificates to • be 4lven
In the interim can be worded in general terms only. On 'every bill in -which a
recurring griint•in-aid is drawn, a certificate in the follOwing Rorm should be
recorded 'by the authority on whose countersignstme the. bill . is drawn :

' ,Certified :that the circumstances in =goal% than of which . the jirarkt of
Rs•	 warsanctioned for	 continue to . ext.st:.7.

Note. .Before recording the certificate, the countersigning oilker should
lake. steps to satisfy himszif that . the conditions attaching to • the grant do
Co-ntiatie to 	 for this purpose be may require suomissiqn to him at suitable
*terve"s of ,.4m reports, Statements etc. from the grantee•as he may consider
necessary. In the case-of maintenance grants • to aided educational institu-
tions, the Form F prescribed in S.	 of the Astern Education Depirtment
RUies wad Orden should ordinarily suffice. 	 •

still continue to exist.

•••••••••••••“•	 ••••••••	 ••••
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The cartiacate is not intended to in tax thai monthly grant ab.ouid be
reduced ou account of casual savings., .

pecition takes plants the inspeviins -0111esr -should . agisil,
bi • the 15th May of each yes: a bathe, statement and a certificate In the
following form

Stateasent showing the gnats drown during	 low boon
rulJy ytillsed and its•limpet* of which the prescribed conditions •

have been fulalleil

Recurring grants	 Non-recurring grants

Anal Financial	 (App. i6

I

I

•	 •

Ntitt. Columns 4 and 8 should be Oiled in from tise_grint-inlid WU as
conatersign a frOin time to time and coittmns S and 9	 an histitutionla
inspected and evIdince is received of the fulalment of .Vaditkons. Column* 6
sad 10 should be filled	 at the end of the, year wine than annual certificate.
due for sUbrnissien. The date of inspection. may be noted in the column of.	 . remarks.

Certified that *I have personally earthed myself by an inspection of the
accounts of the institutOns concerned that the anicuutst shown in . columns 5
and 9 have been applied to the Outpost, for which they were intended sad
that the conditlUons attached to the. yachts have been observed.

Signature.—

Inspecting Officer 	 Lit,31;naiipn 	

t

41111111610.1.1.11111011101111.1111Mrili.0111.60........	 rIstre

(N.



. •6) • ititly re : Sanction etr. ,of c;t711114.14 -af(

Note 1. in resp:ct of gra:us to 'Loreto Convaat, the St. Edmund's
ge and . sirniist institUtions, which are drawn au the countersigpature of
tor cif Public Instructions the latter will furnish annually eertiftcnte of
been and the fulfilment of the conditions. Simi arly, In the ease of
I grant to the Don Bosco industrial Sohoc,1 at Shillong which is drawn

.the countermature or Director of Indu,stries, th,‘ latter will furnish
fly the certificate of proper utilisation of the monvy -and the futfilment
cond WOWS.

The certificates referred to above need not ho included in. the above
ent, They *Vivid•be furnished 'to he C:omptrallisr separately after a

ui invection or thtaccoun:s wh:re p!::nsible, when this'is not possible
missibl& details or the expenditure tneurmd ithoul4 be obtained from

*rifles of the institutions conoer4d and e.ertificates should be furnish..
sifter ail examination of thealetail of such e<penditure. In 'any CU*, the

titles rendering the errtificates should satisfy themselves that the requires-
have been properly

Note L In the cask of other aided- edtpational institutions %he
cats io the statement referred to above shot,Ild be signed by an officer :or

ye the rank of au Inspector or 1133 Assistant roc actor in the case of
to High School and by a* officer of or above the rank of a Deputy
or in the case or grants to Middle English schools and schools of lower

dard:

h the event of . any r.onditions not being fulfillet and the inspecting
r deoidfng to make any deduction from the grant, he mill make a note to

effect on the certificate so east the Audit Officer can watch the recovery
of.

Three copies of the printed departmental report of OP Examiner.
1 Accounts, should he furnished o the Comptroller, ASsam, anti five

of the Director of Public imstruotions. Assent h order to facilitate
cation the grants relating to each, Head of Moo in may be shown
teli in the report, quoting the number and the dt•te of the Treasury

3U each ease.

lh the audit and the examination of the grant-la-aid accounts of

Id the Munn Education Department Rules and Orden a Dy any other
dorsal institutions, Op inspecting offleers will tater alia•begulded by the

Cof ordet, several or 8/m010,i:sued by a oornpetent each rity. it should
that ;he defects pointed out in the previous audit or audits have been..•

- ;
9. In audit report in the attached - . form should be: forwarded by the

, Local Accounts to the.. Dikector of Public insti Ktions as scion is
Is completed, copies . being sent' dirat to the coticetned. Any owes-

on the Audit, report will be dealt with in the offices of the.Edues.
Department with the authority of the School concerned.

IL la the CM!) of grattts,, such 'es those even to atheistic clubs attached
Oovernmeot • schools, a *lege or to police or Assam Rifles Units, the

should be furnished aixnuslly by the head of the litultudyn to which
uly or the unit is attached.

•

••• n ••••nn • •••••,.......• •	 . 	 •••,........•••• n •••••••••••••••	
•••••••••.••••	 • n• n••••••••••.	 ••••••••••....



ANNEXIIBLE

Items eXeMâted frorn Runriew of FQC

Si
No.

Grant
No.

Title of Demand of
Grant •

Major
Head

mS au oror

Head

Minor
Head

S
He

d

Subbb :Ss
Sub-
Head

Detail
Head

Sub-Detail
Head

Nil Governor 2012 All All All All All All
Nil Interest Payment 

APSC
' 	 2049 

2051
All 
All

All
All

All 
All

All 
All

All 
All

All 
AllNil

1 State Legislature 2011 All All All All All All
1 Stationery & Printing 2058 All All All All All All
1 Public Works 2059 All All All All All All

7. 2 Council of Ministers 2013 All All All All All All

8. 3
Administration of
Justice

2014 00 800 4709 000 All All

9. 3 Labour & Employment 2230 01 101 All All All All

10 3
Administration of
Justice

2014 00 105 All All All All

11 3
Administration of
Justice

2014 00 108 All All All All

12 Administration of
Justice

2014 00 114 0287 All All All

13
14 Administration of

Justice
2041 00 800 3880 All All All

15 5 Sales Tax 2040 00	 • 001 0000 000 05 01

16 5 Sales Tax 2040 00 101 0345 000 05

10- Advance
Payment to

Advocate for
filing of SLP

in the
Hong*

Supreme
Court of
India on
behalf of
Taxation

Department

17 Land Revenue 2029 00 101 0000 000 05-PPS
08-

Commission
of Mouzadar

18 6 Land Revenue 2029 00 001 0143 000 05-PPS
04-Gaon
Burhas

remuneration

19 6
Other General
Economic Services
(Land Ceiling)

3475 00 201 1470 000 26-0C 99-Others

20 11 Secretariat General
Services 2052 00 090 0406 022 05 11

21 11 Secretariat General
Services

2052 00 091 0414 All All All

22
11

Secretariat General
Services 2052 00 099 0000 000 All All

23
la Jails 2056 00 101 0486 000 19 02- Medicine

24 15 Jails 2056 00 101 0486 000 19 03- Diet

25 15 Jails (KAAC) 2056 00 101 0486 000 19 02

26 15 Jails (KAAC) 2056 00 101 0486 000 19
•

03

27 15 Jails (NCHAC) 2056 00 101 0486 000 19 02



28 15 (	 )
29, 15 Jails
30 15 Jails

1111111111111131 15

32

33

34 19
Other Administrative
Services (I) Vigilance
Commission & Others

2070 00 105 0519 All All All

35 21
Other Administrative
Services (VI) Guest
House

2070 00 115 0042 000
04-0E &
06-RRT All

36 21
Other Administrative
Services (VI) Guest
House

2070 00 115 0043 000 -04 OE &
06-RRT All

37
21

Other Administrative
Services (VI) Guest
House

2070 00 115 0538 000 p4-0E &
06-RRT

All

38 Other Administrative

House

+	 •

• Other Administrative
(	 )	 g

Services VII Traini •
41 Z3 Pension &OtherRetirement Benefits All All Al!
42

39
Social Security &
Welfare Social
Welfare)

02 101 e	 e 280 ,

43
39

Social Security &
Welfare Social 02 101 e	 : 000

39
Social Security &
Welfare (Social 02 101 e •	 • 000

45 Social Security &

Welfa )

39 Welfare (Social
Welfare)

02 101 e • 000

47
39 Welfare (Social

Welfare)
02 101 a 000 ,

48 39
Social Security &
Welfare Social

)

.
02 103

0
e • 000 1

49
39

Social Security &
Welfare Social
Welfare)

02 789 e • 000

50 39
Social Security &
Welfare (Social
Welfare)

02 796 e : 000 •

51
47

Other General
Economic Services
Trade Adviser

00 .	 • 800 - 000

52
55 Forestry &	 dlife 01 101 000

53

54
66

Compensation &
Assignments to Local
Bodies &Panchayati
Raj Institutions

3604 All
0

All All All All All



55 68 Loans and Advances 7610 Ali All
-

All All All All

56

I

72
Social Security &
Welfare
(Rehabilitation)

2235

.

01 202

.

0933 000 32-GIA

01- Normal
(Only Ex-

gratia Grants
for extremist

violence)

57 72
Social Security &
Welfare
(Rehabilitation)

2235 01 NO 1936 000 32-GIA 01-Normal

58 76 KarbiAnglong
Autonomous Council

All
(Under
State
Plant

All All All All All All

59 77 Dima Hasao
Autonomous Council

All
(Under
State All

Plan).

All All All All

_

All

60 78 Bodoland Territorial
Council

All
(Under
State
Plan)

All All All All All All

.

61 All All All All All All All 01-
Salaries

All

62
All

.
All All All All All All 02-Wages All

•
63 All All All All All All All

.
04- Office
Expenses

02-
Telephone

Charge

64 All All All All All All All 04- Office
Expenses

03-
Electricity
and Water

Charge

65 All All All All All All All
10-

Scholarshi
p

& Stipend
All

66 All All

Charged
Expenditu
re under
All Major

All

Heads

All All All All All

** The exemption is subject to conditions laid down in this Department's endorsement dated 12/08/2016 to
Environment and Forest Department.



1404B.9/2007/3

GOVERNMENT OE ASSAM
FINANCE (BUDGET) DEPARTMENT

Dated Dispur, the 1.6th August, 2007.

From .	 Shri H.S. Das, TAS
Principal Secretary to the Govt. of Assam,
Finance Department.

To :.	 The Accountant General (A & E) Assam,
Beltola, Maidamgaon,	 •	 .
Guwaliati-29. 	 ,

Sub :-	 Discontinuation of cheque payment system in respect to certain Items of
expenditure in work depvitrnents, 	 Forest Department and Soil'
Conservation Departrr ent.

Sir,

With a view . to have better financial management of the State
Covernment's .resources, Government have started CTMIS. (Comprehensive Treasury
Management information System) which connects all treasuries on a cen.tre-server.
bases system. The Stake Governments have also created the post-data base in respect of
State Government Departments. on this system and has linked it to salary payments so
that the true picture of Government empiores in terms of humbers, location, postings,
vacancies, emoluments etc. could be ascertaned at any point of time. It will also help in
tackling the menace of fraudulent drawl of salaries and also illegal appointments etc.

Against this background and . to Capture true picture of employees of all
the Departments in terms of plan, non-plan, temporary, permannt, casual,
consolidated, MR. Work charged etc.. uneer CMS, it is hereby decided that
henceforth all Departments without exception shall draw their salary,
wages, MR charges, pay of work charged, .personal claims such as
temporary/ non-refundable GPF advances and final GPF .withdrawal, TA,
Medical reimbursement, leave encashment and post retirement benefits
from the treasuries only. The procedure prevalent in case of few departments
earlier in respect of salary, wages, MR tharges and other personal claims stand
modified as below:

M.

4

I)	 The salary of the Forest Depar:ment and Soil Conservation Department's
officials shall be drawn from the treasuries through Pay Bill in Assam

{Section-I) Form-9 and amended thereof in discontinuation
of earlier cheque payment system.

Medictil reimbursement claims, leave encashment, pravisionai pension
including family pension, DC RG, TA. claims and Temporary/ Non-
refundable GPF advance and Pim' withdrawal of GPF shall also be drawn
directly. from the . treasury in prescribed Forms in dikontinuation of
earlier cheque payment system

.The expenditures on account of work charged employees, if any existing
in the Forest and Soil Conservation Department shall also be dawn from
the treasury in Assam Schedule-Ill (Section-I) Form-9 and amended
thereof by the Divisional Officer in discontinuation of earlier cheque
payment system.

The expenditures. on account . 7f wages and MR workers of the Forest
Department and. Soil Conservation Department shall be drawn directly
from the treasury in Regular Contingeney B41 in Assam Schedule-ill
(Section-I) No.29 in discontinuation of earlier chequi payment system.

In Work Departments the Wart and other expenditure claims referred to
at and 2 above are already .6eiiig preferred in treasuries. However, in

..	 • . • . . • • • • .	 • 	 • • • •	 . 	 ... • • • • • •	 • • • • • • . • •
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futtire the claims in respect to MR And Work charged employees shall a)so 	 •
be preferred. to treasuries in the xescribed bill form referred at 3 8z . 4
above by the Divisional Officer only.

6)	 The vouchers and monthly accoun:s relating to the expenditure; referred
to above at para J. to 5 shall be submitted by the Treasury. Officer to the
A.O. The accounts pertaining to these expenditures shall not be reflected
in Monthly Divisional Accolmta submitted to A.G.

This will come . into force with effect from the salary for the
month of August, 2007.

This has a reference to Accountant General Assam's letter No.TMC/Misc-
crosS/1-30/2007-08/08 Dated /1/04/o7

	

Principal Secret:ary to the	 o . of Assarn,
Finance Department, .

	

Dispur.	
.

Memo. NO.B13.9/2oo7/3-A	 Dated Dispur, the 3.6 th August, 2007.

Copy to:-
The Principal Accountant General (Audit), Assam., Beitola, Guwahati-2
for information.
The Commissioner & Secretary to the Govt. of Assam, Forest Department,
Dispur.

3.	 The Commissioner & Secretary to the Govt. of Assam, Soil Conservation
Department, Dispur.

4,	 The Principal Chief Conservator of Forest, Assam, Rehabari, Guwahati-8,
with the request to issue necessary instructions to all DDO's under his
administrative control accordingly.
The Director, Soil Conservation, Assam, R.G. Baruah Road, Guwahati. He
is requested to issue necessary instructions to DDO's under his
Administrative Control accordingly,
The Director of Accounts & Tremuries, Assam, Kar Bhawan, Dispur,
Guwahati-6,

7.	 Treasury Officer .	 .	 . . . , 	 for information & necessary
action. They are instructed to accein the salary claims of the Forest & Soil
Conservation Departments if theclaims are submitted in proper Pay-13V..	 .
Form 	 effect from the-pay  o Ju y, 20 7 onward.

s\:49.
Joint Secreta 0the Govt. of Assam,

Finance (Budget) Department,
Memt. N0,13B.9/2m7/3-B	 Dated Dispur, the 16 th August, 2007.
Copy .	 -The Commissioner & Secretary to Chief Minister, Assam, Dispur for

information of Hon'ble Chief Minister. •
The P,S. to Hon'ble Minister, Forest for information of the Hon'ble
Minister.

3.	
The P.S. to Hon'ble Minister, Soil- Conservation for information of the
Hon'ble- Minister,

\etVY;7\113-1 orders etc

Joint Secfetait6the Govt. of Assam,

.••.•	 •	 ••..	 .•

\ orders' etc
AV SY..‘ra



SI.
No.

Nature of Scheme Proposal
Route of Submission of To which Branch of Finance

1 Establishment Expenditure, SOPD & CSS Direct Finance (Budget) Department

2 Establishment Expenditure& CSS (KAAC &
DHAC)

Through Hill Areas
Department

Finance (Budget) Department

3 Establishment Expenditure& CSS (BTC) Through WPT & BC
Department

Finance (Budget) Department

4 CFC/SFC Award, 	 North	 Eastern Council,
RIDF, Externally Aided Project Direct

Finance (Economic Affairs)
-	 Department

5 Non-Lapsable Central Pool of Resources,,
Tied ACA/SPA

,

Through Planning &
Development Department

Finance (Budget) Department

6	

..

Tribal Sub Plan & Scheduled Caste Sub Plan Through WPT & BC
Department Finance (Budget) Department



CHECKLIST 1$ BRING MODIFIED Al PER ONLINE PROMS 
ANNEXURE 



Annexure II

CHECKLIST TO ACCOMPANY ALL CEILING PROPSAL SUBMITTED TO 
FINANCE (BUDGET) DEPARTMENT

BUDGET DISTRIBUTION UNDER 20 DIGIT CLASSIFICATION OF HEAD UNDER WHICH
FOC IS SOUGHT AT DDO-LEVEL

DETAIL 20 DIGIT CLASSIFICATION OF HEAD UNDER WHICH FOC IS SOUGHT:

PROPOSED AMOUNT FOR FOC UNDER 20 DIGIT HEAD UNDER WHICH FOC AT DDO-
LEVEL:

IN CASE OF PROPOSALS WHEREVER P&D CONCURRENCE IS REQUIRED, P&D
DEPARTMENT'S APPROVAL :( PAGE NO./ SERIAL NO. IN THE FILE TO BE INDICATED)

(IF NOT APPLICABLE, PLEASE STATE)

FINANCE DEPARTMENT'S CONCURRENCE: (PAGE NO./ SERIAL NO. IN THE FILE TO BE
INDICATED)

(IF NOT APPLICABLE, PLEASE STATE)

ADMINISTRATIVE APPROVAL: (PAGE NO./ SERIAL NO. IN THE FILE TO BE INDICATED)

(IF NOT APPLICABLE, PLEASE STATE)

TECHNICAL SANCTION: (PAGE NO./ SERIAL NO. IN THE FILE TO BE INDICATED)

(IF NOT APPLICABLE, PLEASE STATE)

FINANCIAL SANCTION: PAGE NO./ SERIAL NO. IN THE FILE TO BE INDICATED)

(IF NOT APPLICABLE, PLEASE STATE)

9.
PROGRESS REPORT (IF NOT LAST INSTALMENT) (PAGE NO./ SERIAL NO. IN THE
FILE TO BE INDICATED)

INDICATE DETAILS OF PREVIOUS RELEASES AND ENCLOSE UTILIZATION
CERTIFICATE FOR THOSE RELEASES :(PAGE NW SERIAL NO. IN THE FILE TO BE
INDICATED)

(iii) PHOTOGRAPHIC EVIDENCE :
(IF NOT APPLICABLE, PLEASE STATE)

10.
(0 IF LAST INSALMENT OF RELEASE COMPLETION CRTIFICATE :(PAGE NO.

SERIAL NO. IN THE FILE TO BE INDICATED)

INDICATE DETAILS OF PREVIOUS RELEASES AND ENCLOSE UTILIZATIOT
CERTIFICATE FOR THOSE RELEASES :(PAGE NO./ SERIAL NO. IN THE FILE T(
BE INDICATED)

PHOTOGRAPHIC EVIDENCE:
(IF NOT APPLICABLE, PLEASE STATE)

11. IN CASE OF SCHEMES OTHER THAN ESTABLISHMENT EXPENDITURE &SOPD : GOV'
OF INDIAOR OTHER FUNDING AGENCY'S SANCTION LETTER : (PAGE NO./ SERIAL NI
IN THE FILE TO BE INDICATED)
(IF NOT APPLICABLE, PLEASE STATE)



AC DRAWAL PERMISSION IF ANY:

SR. FA/FA's VIEWS ON THE PROPOSAL

(PAGE NO./ SERIAL NO. IN THE FILE TO BE INDICATED)

14. APPROVAL OF SENIOR MOST SECRETARY ON THE PROPOSAL

(PAGE NO./ SERIAL NO. IN THE FILE TO BE INDICATED)

WE HAVE VERIFIED THE : PROPOSAL AS INDICATED ABOVE AND FOUND THE CONTENTS
TO BE CORRECT.

PLACE:
DATE:

SIGNATURE OF SR. FA /FA WITH NAME AND SEAL OF THE
DEPARTMENT

.••••11•111•111/11•1•1•••••.•••111/0•11••1112•1.111.11111••••••••••••••••

SIGNATURE OF SECRETARY / COMMISSIONER & SECRETARY OF
THE DEPARTMENT WITH NAME & SEAL
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