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USERMANUAL PAYBILL

1. HOMEPAGE

To access the Online Salary Bill Module, enter the URL finassam.in in the address bar as shown below.

Give the correct Username and Password of the Drawing and Disbursing Officer (DDO) in the space
provided and click on the Login button thereafter.

www.finassam.in

B-oEN
0Bp@:=

X

€ [ www.finassam.in

] Probity Financials

e - go-v ernance ' Um

Vote On Account 2016-17

Expenditure Vs Receipt = Revenue s Capial . o
Budget Estimate 2015-16 C. Capital Account of Economic Services 7500000
6300000
6614216.78 669248.32 .
6750000 I
4ar \i rrrrrrr
6700000 g S
. ; [
2016-17 v Budget Circular No............. FY(2016-17) v £ 6850000 I
. : 7 5 &
Services Summary (Rs. in lakhs) =||x ¥
= 6500000 TP
)
o
6550000 foveme I Gt
E. Public Debt
Rs. 179531.78 ‘. 6500000
C. Capital Account of Economic Services A. Ceneral Services : .
Rs. 663248 32 : Rs. 1821321 94 s150000 Detail Head : 03
S Travel Expenses
B. Capital Account of Social Servies ~ \ 2015-16 201617
Rs. 217224.81
/ S - Expenditure 4 Receipt
A. Capital Account of General Services
Rs. 45355.43

D. Grants - in - Aid and Contributions
Rs. 111888.84

Grant No. 73 - Urban Development (GDD)

C. Economic Services
Rs. 1062787.43

Non-Plan
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USERMANUAL PAYBILL

2. BILLS Tab

After logging in with the correct username/password combination, the following page appears. Now click
on the Bills tab.

1ancials/dashboard ¢ Q Search ﬁ’ Q ¥ i ® O =

€ (0 finassam.in/prob

e-go.pg.,-na.,-mg nit (F old) ) c‘;’mbify cf;[immcia[s

£ JB-DIV. STATIST! OF TCER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri ¥ Home | Log Out

-hboard Ceiling

Vote On Account 2016-17

Expenditure Vs Receipt = Revenue Vs Capital - —
Budget Estimate 2016-17 D. Grants - in - Aid and Contributions 7500000
6800000
6737486.43 111888.84 —
i 3000000
£
<r 6700000 8 2500000
7 1
2016-17 ~ Vote on Account FY(2016-17) ~ i 0
) . NN
Services Summary (Rs. in lakhs) = g 0600000 A
= £ £
v
4
Revenue [l Capital
6500000
E. Public Debt
Rs. 179531.78 |
C. Capital Account of Economic Services A. Ceneral Services "
Rs. 669248 32 Rs. 1821321.94 6400000 Detail Head : 02
/7 2015-16 2016-17 lauc
B. Capital Account of Social Services
Rs. 217224.81
Y -8 Expenditure - Receipt -
A. Capital Account of Ceneral Services ’ an
Rs. 45355.43 9862.54
D. Grants - in - Aid and Contributions
Rs. 111838.84 ¥
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USERMANUAL PAYBILL

3. EMPLOYEES Details

Click on the Employees Tab. The concerned user can see all the employees in that office as shown in figure.

opl, Gold) )

ABH/ES/001, ABH/ES/001-Abhayapuri ¥

erred Employees

EMPLOYEE DETAILS

| O | Search | [Add/Edit Employees]
TOTAL EMPLOYEES : 9 EMPLOYEES (IN BILLS) : 0

# Employee Name PAN No. CPF NO / PPAN Post Account No. Bank & Branch

1 | DAYAL CH. RAY a ACAPRS251N NEW/SAS/11676 FIELD ASSTT 200156291265 STATE BANK OF INDIA
2 |JAYANTA KUMAR R RAVA ﬂ BIBPRS147M MEW/SAS/11674 FIELD ASSTT 200156291266 STATE BANK OF INDIA
3 | MANASH JYOTI DAS ﬂ AREPD2908F 2130114003001815 LOWER DIVISION ASSISTATNT 200156291267 STATE BANK OF INDIA
4 | NARENDRA NATH DAS ﬂ APHPD4416C ASA/SAS/12850 LOWER DIVISION ASSISTATHT 200156291268 STATE BANK OF INDIA
5 | NAYAN SARMA ﬂ DBUPSE496G 2110114003005915 INSPECTOR OF STATISTICS 200156291269 STATE BANK OF INDIA
& | RABIN CH. RAY a3 AYUPR3325K ASA/SAS/07200 INSPECTOR OF STATISTICS 200156291270 STATE BANK OF INDIA
7 | ROEIN DAS ﬂ AIHPD1001D 2009011400300573 SUB-INSPECTOR OF STSTISTICS 200156291271 STATE BANK OF INDIA
g |SATISH CH. BRAHMA RAJBONGSHI ﬂ ACAPR3Z219G NEW/SAS/11677 SUB-INSPECTOR OF STSTISTICS 200156291272 STATE BANK OF INDIA
9 |TURESWAR RABHA ﬂ BKCPR2101G MEW/AGR/12115 PRIMARY INVESTOGATOR 200156291273 STATE BANK OF INDIA
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USERMANUAL PAYBILL

4. Remove EMPLOYEE from the list

If a person/s is not in their office or got transferred, retired etc., that person can be removed from the list
by clicking on [R] button as shown in the figure below.

e' QO'UG'-‘F”'"-G-”(-’Q % ! opt., Lol ) f‘_‘pmétfyﬁ inancials

SUB-DIV. STATISTICAL OFFICER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri v Home | Log Out

Dashboeard Bills Ceiling

EMPLOYEE DETAILS

[Add/Edit Employees]

TOTAL EMPLOYEES : 9 EMPLOYEES (IN BILLS) : 0
‘ # Employee Name PAN No. GPF NO / PPAN Post Account No. Bank & Branch

1 |DAYAL CH. RAY a ACAPRS251N HEW/SAS/11676 FIELD ASSTT 200156291265 STATE BANK OF INDIA

2 | JAYANTA KUMAR R RAVA ﬂ BIEPRS147M HEW/SAS/11674 FIELD ASSTT 200156291266 STATE BANK OF INDIA

3 | MANASH JYOTI DAS AREPD2308F 2130114003001815 LOWER DIVISION ASSISTATNT 200156291267 STATE BANK OF INDIA

4 | NARENDRA NATH DAS APHPD4416C ASAjSAS/12850 LOWER DIVISION ASSISTATNT 200156291268 STATE BANK OF INDIA

5 |NAYAN SARMA DBUPSB496G 2110114003005915 INSPECTOR OF STATISTICS 200156291269 STATE BANK OF INDIA

& | RABIN CH. RAY AYUPRS325K ASAfSAS/07200 INSPECTOR OF STATISTICS 200156291270 STATE BANK OF INDIA

7 |ROBIN DAS HPD1001D 2009011400300573 SUB-INSPECTOR OF STSTISTICS 200156291271 STATE BANK OF INDIA
8 | SATISH CH. BRAHMA RAJBONGSHI NEW/SAS/ 11677 SUB-INSPECTOR OF STSTISTICS 200156291272 STATE BANK OF INDIA

5 | TURESWAR RABHA BKCPR3 HEW/AGR/12115 PRIMARY INVESTOGATOR 200156291273 STATE BANK OF INDIA

0

A popup menu comes, Select the Reason for removin}the person and enter the Remarks in the space provided
and then click on Remove Button as shown in the figure.

Remove Employee

C i3
Employee Name | NARENDRA NATH DAS urr.en . Inspector Of Statistics
Designation

PAN Humber APHPD4416C SR ASA/SAS/12850
Number

Father's Name Late Kandarpa Kr. Das

Gender Male Date Of Birth 1966-03-03

Reason —Please Select-
—Please Select—

Suspend
Retired
Diminished
Others
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USERMANUAL PAYBILL

5. Add / Edit EMPLOYEE

If a person/s name is not present in the list or if the details of employee like PAN, GPF/NPS, Bank Account
Number etc. need to be corrected, the same can be done by clicking on [Add/Edit Employees] button as

shown in the figure below.

Popup menu appears, and now click on Download. An excel sheet will get download. Save and open the

downloaded excel sheet.

ADD / EDIT EMPLOYEES

| Download Employee Details

Download Excal Sheet With All Employee Details

| Upload Employee Details

Browse... | No file selected.

The excel sheet contains all the names of the employees of that office. In that Sheet itself, the user can
check and update the details of all the employees.
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USERMANUAL PAYBILL

I;”_')‘- H9 -+ Add-or-Edit-Employees-ABHES001-Abhayapuri-16-07-2016-2 [Read-Only] - Micrasoft Excel - X
e Home Insert Page Layout Formulas Data Review View Foxit PDF © - = x
[ c1a -0 &]
A G D E F G H I 1 K L M N
1 Add New Employees
DOB Bank
. Permanent/ | Bank Account | Bank
Sl.No First Name Last Name PAN No. GPF NO./PPAN Post Name Gender | (dd-mm-yyyy) IFSC
Temporary No. Name
2 eg: 10-08-1994 Code
State
LOWER DIVISION SBINOOO
4 NARENDRA NATH |DAS APHPD4416C ASA/SAS/12850 Male |1966-03-03 Permanent |200156291268 |Bank of
ASSISTATNT ) 028
6 India
State SBINOOO
5 |NAYAN Sarma DBUPS8496G 2110114003005915 Inspector Of Statistics Male |1974-03-01 Permanent |200156291269 (Bank of sa52
7 India
State SBINOOO
© |RABIN CH. RAY AYUPRI925K ASA/SAS/07200 Inspector Of Statistics Male |1962-02-01 Permanent |200156291270 (Bank of 2462
8 India
State
SUB-INSPECTOR OF SBINCOO
7 |ROBIN DAS AIHPD1001D 2009011400300573 Male |1980-11-28 Permanent |200156291271 (Bank of A
STSTISTICS . 8462 =
9 India
State
SATISH CH. : ) SUB-INSPECTOR OF SBINOOO
8 Rajbongshi ACAPR9219G MNEW/SAS/11677 Male |1966-04-03 Permanent [200156291272 |Bank of
BRAHMA STSTISTICS . 8462
10 India
State SBINGOD
9 |TURESWAR RABHA BKCPR3101G MNEW/AGR/12115 PRIMARY INVESTOGATOR Male |1964-02-17 Permanent |200156291273 |Bank of sa52
India
12 10
11
13
1
15
16
a7zl

If a person(s) name is not available in the list, the user can add the employee(s) in that sheet itself in the
below rows giving the next SI. No’s and the concerned person(s) details as circled in the above figure.

After the Adding and editing employee/s details, save the excel sheet to a particular location.

To make that details available in the software, click on Browse and locate the location where the edited
excel sheet is saved. Then click on Upload.

ADD / EDIT EMPLOYEES

Download Employee Details

Doumload Excal Sheet With All Employee Detsils

Upload Employee Details

Browse... | No Jle selected.
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PAYBILL

6. POST tab

Click on the Post Tab. All the post in that office will be listed down. Click on each of the listed post and the
particulars of that post need to be filled up (pay band, Grade Pay, Sanction No. and date, etc).

e - Cgo-ue-r-na nce | L‘[ni i — Dept, GolA )

SUB-DIV. STATISTICAL OFFICER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri ¥

ﬁﬁ-ﬂéify Financials

Dashboard n(:eiling

Home | Log Out

Bil Forms  Pay Bill

Transferred Employees

1 FIELD ASSTT

INSPECTOR OF STRTISTICS
LOWER DIVISION ARSISTATNT
4 PEON

5 PRIMARY INVESTOGATHR

6 SUB-INSPECTOR OF STS\ISTICS

PAY BAND

GRADE

SANCTION NO.

RETENTION NO.

PERMANENT EMPLOYEES (SANCTIONED)

# Scale Of Pay (As Per ROP)

Number Of Post
Name Of Post
Permanent Temporary
2 o
2 1}
2 1}
0 o
1 0
2 o
TOTAL o o

FIELD ASSTT

—SELECT PAY BAND— GRADE PAY --PLEASE CHOOSE PAY BAND—-

—SELECT GRADE- ~ TECHNICAL/ NOMN-TECHNICAL —SELECT POST TYPE- |~

SANCTION DATE
RETENTION DATE
TEMPORARY EMPLOYEES (SANCTIONED)

HEAD UNDER WHICH SALAR

Permanent | Temporary

Grade il sl

Retention No & Date HOA Action

]

Technical/ Non-Technical

--No Data Found--

After filling the Details click on SAVE button.

**For Multiple Sanction No for a particular post, save the details as many times needed using the above

steps.
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USERMANUAL PAYBILL

7. BILL FORMS

This tab is used for creating the different pay bills and allotting the concerned employees to the respective
Bills.First, search for the Heads of Accounts in the space provided for HoA and select the other
combinations (GPF/NPS, GROUP, SCHEME, STATUS) for a particular bill and click on SAVE button.

e - go-ve-l-'-rz.cx nce (Unit ( Finance Diep

Probi f‘y Financials

SUB-DIV. STATISTICAL OFFICER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri v Home | Log Qut

Fiy Bill Transferred Employees

CREATE BILL FORMS

""" ONS & SAVE BILL FORM

HOA GPF/NPS STATUS
HOA -Select- w -Select- ~
# HOA GPF/NPS

Status o Action

GROUP SCHEME

-Select- - _Select STATUS
Select

01-Gazetted Officer(Pay Slip Issued By AG) 01-State Plan Scheme

02-Gazetted Officer(Pay Slip Mot Issued By AG) 02-Mon-Plan Scheme 01-Permanent

03-Mon Gazetted 03-Centrally Sponsored Scheme 02-Temporary
1] Group Scheme Status 04-Central Sector Scheme 03-Adhoc

05-World Bank Scheme
06-MABARD Scheme
07-Morth East Council Scheme

04-Contractual

Then click on OK.

Are you sure you want to save this BILL..?

' L::anceul

AFeGU 10



USERMANUAL PAYBILL

**For Multiple bills, select the save the combinations as many times needed.
The following page appears after saving multiple bills.

Next is to add respective Employees to the concerned pay bills. For this, click on [Add/Edit Employees] on
the respective bills.

e = go-vern.mt.ce (Unit (Finance Depl, GoB ) Probi ty Financials

SUB-DIV. STATISTICAL OFFICER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri ¥ Home | Log Out

Dashboard Ceiling

Employees Posts Bill Forms  Pay Bill  Transferred Employees

CREATE BILL FORMS

CHOOSE OPTIONS & SAVE BILL FORM

HOA GPF/NPS GROUP SCHEME STATUS -

HOA -Select- [v -Select- ~ -Select- ~ -Select- ~
BILlL FORMS
# HOA GPF/NPS P/NP Group Scheme Status Employees Action
. 3454-02-snn-nls3-nnn,-m'°1 -EE 0 NPS ne 0z 02 01 o
, |3454-02-800-0155- DDD,' or-ot - @ E GPF e 0z 02 o1 0 [Add/Edit Employ=es]
5 (3454-02-E00-0153- DDD" or-or - [HEIER GPF e 02 02 o1 0 [Add/Edit Employees]
4 |B49%-0z-E00-O013E- UUU" oo - [HEIER GPF e o1 02 o1 0 [Add/Edit Employees]
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USERMANUAL

Then select the employees for that particular pay bill in the checkbox shown below. After selecting, click

on Add Employees to Slot.

e = Cgov ernance Unit ( Finance Dept, Go A )

SUB-DIV. STATISTICAL OFFICER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri ¥

Dashboard Ceiling

PAYBILL

Home | Log Out

Add Employee(s) to Slot

Employees Pay Bill  Trai
HOA 3454 - 02 - 800 - 0153 - ooo - 01 - 01 - [N EO GPF/NPS NPS Plan/Non-Plan Non-Plan
Group[Code] Non Gazetted[02] Scheme[Code] Non-Plan Scheme[02] Status[Code] Permanent[01]
EMPLOYEES IN 5LOT
# Employee Name PAN No. GPF NO / PPAN Post Action
-No Data Found--
ADD NEW EMPLOYEES
/\ Employees (Not in Slot) : 3
| O #  Employee Name PAN No. GPF NO [ PPAN Post
Od 1 | MANASH JYOTI DAS AREPD290BF 2130114003001815 LOWER DIVISION ASSISTATNT
O 2 NAYAN SARMA DEUPSE4966 2110114003005515 INSPECTOR OF STATISTICS
Od 3 ROBIN DAS AIHPD1001D 2009011400300573 SUB-INSPECTOR OF STSTISTICS

**For Multiple bills, select the employees in this manner.

AFeGU
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USERMANUAL PAYBILL

8. PAY BILL

Click on Pay Bill > [DDO Basic Details]. Here, the particulars of the Office need to be entered (e.g DDO
Name, Designation, Office Name and Address). Fill the details, Click on Save.

DDO Basic Details

Name Of
Drawing &
Disbursing
Officer

Designation

Office Name

Office Address

District Sub Division

Department

S Plznning & Development Department | Dept. Code

Treasury / Sub
Treasury Code

Treasury / Sub

Abhay i
Treasury Name =Gl

DDO Code ABH/ES/001

AFeGU 13



USERMANUAL PAYBILL

Select the month and year for which the salary is to be prepared as shown below. Then click on download
button for entering the pay and allowances, deductions and recoveries for the employees present in the
Office. Click on submit button.

e = go-ue-rnm:ce ( Mm' t (Finance Dept, GolP) ) :“?mﬁ:‘fy Financials

SUB-DIV. STATISTICAL OFFICER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri * Home | Log Out

Dashboard m Ceiling

Employees Posts  Bill Forms Pay Bill  Transferred Employees
O [DDO Basic Details]

EMPLOYEES : (9/9) PAY BILLS SALARY : (0/9)
# HOA GPF/NPS P/NP Group Scheme Status (et salaryof  Pay Bill
Employees
1 |3458-02-800-0153-o00-01-01 - ([ E3 NPS NP 03 02 01 k] 0
2 |3454-02-800-0153-000-01-01 - [ E3 ER GPF ne 03 02 01 2 0
: 3a54-02-s00-0153-000-01-01 - [ EO R GPF 3 02 02 01 z 0
4 |3458-02-800-0153-o00-01-01 - (G B3 GPF NP o1 o0z 01 z 0

ETTIRY UETAITE

An excel sheet will get downloaded. Save and open the downloaded excel sheet. The excel sheet contains
all the names of the employees of that office. In that Sheet itself, the user can update the details of pay
and allowances, deductions and recoveries against each employee(s).
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USERMANUAL PAYBILL
El6 - e | [¥|
A B E F G H I J K L M N Q P Q R 5 T U .
1 Pay Allowances(DUE) E|
2 Basic Pay = M
| & 0 g
o o 7 o = g ] £ o
£ z o o = . 2 = ] £ 5 3 = 3 g
= < (L] £ = T 5 £ = E= = g =
s = & ] = - @ E @ T E B << E
@ L [ = o o = @ 2 a
2 ] 5 & @ g & s = R H e | 2
= Y = o . o & = = = = @ 2 <t
] ) 2 2 P = < H = H = =
2 = = H g 8 = 2 2 3 8 @ 5
£ (=] = = o = % = = = 5 H =
T & = o z = o 2 o
17 [ = = =
a < = <% =
= ] @ 3
(7] a (5]
3
4 1|RABIN CH. RAY ASA[/SAS/07200 0 0 0 600
5 | 2|SATISH CH. BRAHMA Rajbongshi |NEW/SAS/11677 0 0 0 600
6 3|NARENDRA NATH DAS ASA/SAS{12850 0 0 0 600
7 4 |TURESWAR RABHA NEW/AGR/12115 0 0 0 600,
& 5|DAYALCH.RAY NEW/SAS/11676 0 0 0 600
9 6|JAYANTA KUMAR R Rava NEW/SAS/11674 0 0 0 600
10 7|MANASH JYOTI DAS 2130114003001815 0 0 0 600
11 B|NAYAN Sarma 2110114003005915 0 0 0 600
12 9|ROBIN DAS 2009011400300573 0 0 0 600,
13
14
15
16
17
18
19
20
21
2|
LLY -4
Mo« >6 Allowances }duc‘cinns 3 [ m ] »
Ready / ||E =] | 100% @ U &)
| [ & - Jx ‘ IL‘
A B E F G H 1 1 K L M N o P a R s T u v &
1 Decductions / Recoveries EI
2 Items adjustable by Accountant General's Office Items to be transferred credited by Tre
3 2 =z GPF | NPS AlS - @ o Interest o
= g £ 5 ® 2 = 3=
s 2 & 5 5 28| 2 |58 |.58| F | 5_ |38 | . g
= ] S = = = - == = c T Ec | B g w wim | +E = ] =]
@ 2 = = c 2 c o 2 =% |s>¢ <t = a a2 ) i = o« a
) - = H = H = = e s ] = 3 [T} L] o o L o =)
= r g 5 ] G 2B = BT o z5 = Tz = e 3 o - = T,
£ © 2 = 2 [ == ) E< S| 2 = gz I
w = = £ B © ] = = o
4 7} @ i = T
5 | 1|RABIN CH. RAY ASA[SAS/07200
6 2|SATISH CH. BRAHMA Rajbongshi |NEW/SAS/11677
7 3|NARENDRA NATH DAS ASA/SAS/12850
8 4|TURESWAR RABHA NEW/AGR/12115
9 5|DAYALCH.RAY NEW/SAS/11676
10 6|JAYANTA KUMAR R Rava NEW/SAS/11674
11 7|MANASH JYOTI DAS 2130114003001815
12 8|NAYAN Sarma 2110114003005915
13 9|ROBIN DAS 2009011400300573
14
15
16
17
18
19
20
21
22
23
24
25 7 N\
B
H 4 b M A”UWHHCE( Deductions *} [ m ] 3
Ready |2 O Moo= 1] ()

N ——

After adding the details of pay and allowances, deductions and recoveries against each employee/s., save

the excel sheet to a particular location. To make that details available in the software, click on Upload and

then Browse and locate the location where the edited excel sheet is saved. Then click on Upload.

AFeGU
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USERMANUAL PAYBILL

9. PAYBILL Generation

For Generating Pay Bills, Click on [PB], then the details (Bill Number, Bill Date, Budget details) for that
particular bill need to be filled up as shown below. Now click on Generate.

BILL GENERATION

BILL DETAILS

Bill Date 28-07-2016

BUDGET DETAILS  2016-17
Original Budget 1000000 Additional Budget
ive Expenditure 250000 Expenditure (This Bill)

BILL SETUP

Page Size Orientation
Landscape
Paortrait

Portrait
Portrait
Landscape

Form A

Bank Statement

GPF Statement

Memorandum Of Payment

E F|E|F|E

Challans

Generate

While clicking Generate button, the particular bill of that month will be generated along with the
Annexure, Challans etc.

Below is the screenshot of the 1* page of the bill.

AFeGU 16



USERMANUAL

Home Tools

paybill_ABHES001_..

TAN NG -

DDO-CODE : ESID01

T.R. Form No. 3

4s33m Schedule Il (Section - ) Form No.3.
Revisad vide Oraer No. P.F. STIE4/26 DL Tth May, 1965
Revised vige Orfer No. P.F. 51776/4 Dt 315t March, 1980

Fievised vige Orier No. RW:14/98 Dt 15t0 June, 2002

ESTABLISHMENT BILL FORM
(See T.R. 16 & 5.0.72)

For Treasury Office.

Token No.

5l Recelpt Date

Datad Intial of Token Asst

Traasury Voucner Ho.

Sub Treasury Voucher No_
Estatishment Pay Bil for the monih (perlod) of |Juy -2016
For the Estaciisnment OF (Name of Ofce) DIRECTOR OF ECONOMIC & |Offcs Address | JAWAHAR NAGAR,
sTaTISTICS
|Pl-|r|ll|nl |Depl Coge ‘14 |
Name of Drawing & DISUUEInG OMeer |nnu ‘DB‘\MIKM |I}liECTOﬁ |D|m code ‘ ABH/ESID0 |
Treasuryisub Treasury Abhayapurl Tressury/s Treasury Code aBH District KAMRUP Sub Division | BHY
METRO
Bl o ‘2: |a|| Date |m7—2015 |mnmemm No. |45 |
Mzjor Heat ‘ 2454 |5l|t—lla.nr | 02 |mm |5|n—Haad | 0153 |sur»sm ‘ 000 |mz| o |sun Detall o
GENERAL AREA SIXTH SCHEDULE AREA Empioyse Status [01]
Votsd Chargsa ENTRUSTED NOH-ENTRUSTED Code [Retersce
Plan | Mon Pian Pian ‘ Non Pian Voted Charged voted Charged 01 |Permanent
| WP ‘ Blan | Non Pian Blan ‘ Hon Pian Blan | Non Pian Plan ‘ Non Pran 02 |Temporary
| ‘ 03 |Agnoe
04 |Contractusi
Group coge [01) schems [02]
Code |Referece Code Rsferznce Cose Referance Code Reference
01 |cazetten OMceripay Sip lsuen by AG) 01 [state Pran Scneme 92_|Non-Pian Seneme 03 _|centraly Sponsored Scheme
02 |Gazetted Offcer(Pay Sip not ssued by AS) 04_|central Sectar Scheme 05 _|Worid Bank Schems 05 |NABARD Scheme
03 |mon Gazetea 07 _|Norn East Goundl Seneme

PAYBILL

@ signin

~
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USERMANUAL PAYBILL

10. Edit PAYBILL

After generating Paybill, the below screen will get displayed and the [PB] button will appear in green. For
any editing in pay and allowances, deductions and recoveries against each employee(s) of that generated
pay bill, click on [x] symbol as shown. Then click on ok.

e - cgo-ve-l‘nan(:e { L‘fnif { Finance Dept,, Gol) ) Pro 6-:'1‘3 Financials

SUB-DIV. STATISTICAL OFFICER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri ¥ Home | Log Out

Dashboard Ceiling

Bill Forms  Pay Bill Transferred Employees

July | 2016w
[DDO Basic Details]
EMPLOYEES : (9 /9) PAY BILLS SALARY :(9/9)
& HOA GPF/NPS P/NP Pt Sch Stat No.of Salary of  Pay Bill
roup eme us s ry o ay Bi
1 3434-02-s00-0152-000-01-01 - A EAEE £ GPF NP o1 02 o1 2 2 (<]
2 3454 - 02 - 800 - 0153 - 000 - 01 - 01 - m 7 GPF NP 02 o2 01 2 2 e[‘(]
3 3454 - 02 - 800 - 0153 - 000-01-01 - m 7 GPF NP o3 o2 01 2 2 em
4 |3454-02-800-o0153-000-01-01 - (AR (£ nPs NP 0z 02 01 3 3 on

SALARY DETAILS

Are you sure you want to remove pay bill?.

Cancel
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Click on edit icon in the page.

e - Cgove-rnn.n.c (Unit (Tinance B

SUB-DIV. STATISTICAL OFFICER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri ¥

Dashboard “ Ceiling

Bill Forms | Transferred Employees

Home | Log Out

July | 2016/~
[DDO Basic Details]
EMPLOYEES : (9/9) PAY BILLS SALARY : (9/9)
# HOA GPF/NPS P/NP Grou Scheme Status Cnes Salaryof  Pay Bill
P Employees 7 7
1 3454 - 02 - 800 - 0153-000-01-01 - GPF NP o1 02 01 2 2 e H
2 |3454-02-800-0153-000-01-01 - GPF He 0z 0z 01 2 2 e B
3 [3454-02- 800- 0153-000-01-01 - GPF He 03 0z 01 2 2 e B
4 3454 - 02 - 800 - 0153 - 000-01-01 - NPS NP 03 02 01 3 3 e H

SALARY DETAILS

For editing, click on Allowances or Deductions, wherever changes need to be done. After making changes,
click on Update.
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e - Q overnance (Unit

SUB-DIV. STATISTICAL OFFICER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri v

Dashboard m Ceiling

Home | Log Out

Employees  Posts  Bill Forms 3il Transferred Employees

ET Jlpse

Pay Bill for the month of July - 2016 b
HOA 3454 - 02 - 800- 0153 - 000 - 01- 01 - [ B3 A GPF/NPS GPF Plan/Non-Plan Non-Plan
Group[Code] Gazettad Officer(Pay Slip 15 AG)[01] Scheme[Code] Permanent{01] Status[Code] Non-Plan Scheme[02]
[Add Employees]
Search Employee.. PAY AND ALLOWANCES »
Basic Pay Technical Dearness
Scale Of Leave Personal - Additional  Interim House Medical Compensatory  Other
# Employee Name Gpf No./PPAN Pay P.B  Substantive Substantive  salary Pay /! Sgeclal Allowance Dearness Relief Rent 0%  All - P o P -
Basic Pay ay 125%

i | RABIN CH. RAY X | ASA/SAS/07200 10000 3000 13000 16250 1250 600 50

SATISH CH. x
2 | BRAHMA HEW/SAS/11677 10100 3010 13110 16388 1250 600 60

Rajbongshi

Again the edited bill can be Generated by clicking on [PB], then the details (Bill Number, Bill Date, Budget
details) for that particular bill need to fill up as shown below. Then click on Generate as shown earlier.
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Preparing bills for the subsequent month, login with your concerned user name and password.

Go to Bills = Paybill, switch to the month for which the bill is to be prepared as shown in figure.

Then click on [Copy] as shown then click on OK.

e - gﬂve‘j”‘l:[]'}‘j ce ( L"{‘J‘I’i { (Finance "ﬂ-_p GolA) ) f“J’l‘Dé!{y c!:?inﬂ-nc!'(l[ﬁ‘

SUB-DIV. STATISTICAL OFFICER, NS, ABHAYAPURI , ABH/ES/001, ABH/ES/001-Abhayapuri * Home | Log Out

Dashboard “ Ceiling

Employees Posts  Bill Forms  Pay Bill  Transferred Employees
August [ 2016)v
[DDO Basic Details]

EMPLOYEES : (9/9) PAY BILLS SALARY :(0/9)
# HOA GPF/NPS P/NP Group Scheme Status Neo-of Salary of  Pay Bill
Employees
1 |3454-02-800-0153-000-01-0: - [ E3 KA NPS. 3 03 02 o1 2 0
z |2454-02-800-0153-000-01- 01 - [ E3 R GFF e 03 02 o1 2 0
3 |3454-02-800-0153-000-01-01 - (G EJER GPF 3 0z 02 o1 2 0
4 |3as4-02-800-m53-o000-o01-o1 - (G G GFF e 01 02 o1 2 0

Are you sure you want to copy last month salary details?

Now the last month salary details will get copied to the present month. Thereafter editing of the pay and
allowances, deductions and recoveries against each employee(s) can be done in a similar manner followed
by Generating of Pay Bills giving the details (Bill Number, Bill Date, Budget details) for that particular bill.
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