
Dated, Dispur, the I't August, 2019

No' FEG.2ll2018/7 : The Governor of Assam is preased to constitute a
State screening committee (SSC) for according approval to the proposars for
official foreign visits in respect of officers/delegation including the officials
of Public Sector Undertakings and Autonomous Bodies as follows:

GOVERNMENT OF ASSAM.
i'TNANCE (ESI.ABLrSHMENT-A) DEPARMENT.

2ND FLooR, JANATA BrrAwAN, DrspuR, cIrwAfIATr_ 781006.

Chief Secretary : Chairman.
Principal _!""*u.y to the Government of Assam, :

(a)
(b)

(c)
Finance (Budget) Department.

Member-Secretary

Member.
Senior Most Secretary to the Government of Assam, :
Personnel Deparhnent.

2' Tlte concemed Administrative Department will send the fire containing the
proposal after approvar of the Minister- in- charge of the Departrnent to the
Principal Secretary to the Government of Assam, Finance (Budget)
Department, who will place it in the SSC.

3. The SSC will meet every fornright or as may be required from time to time.4. The chief secretary will put up the file along with the recommendations of
the SSC to the ChiefMinister for approval.

5' The proposals of foreign visit of Ministers and MLAs will be put up
directly by the Departmental Minister to the Chief Minister.

6' In case of deregations led by Ministers and comprising MLAs, officers
and non-officiars, the proposar for officers and non-officials w,l be put up
to the Chief Minisrer through SSC. The proposal for Ministers and MLAswill be separately put up directly by the departmental Minister to the chief
Minister.

7' To optimize the outcome from foreign tours of officers, each Department
shall prepare a Bi-Annuar schedule of proposed visits. onry the essential
foreign visits, which cannot be avoideil, may be included.
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8.Thelevelofofficersandthestrengthofthedelegationwillbeworkedout
keeping in view factors, such as, expertise and manpower available' The

Departments should be encouraged to leverage modem technolory of tele-

confer"ncing or video conferencing, etc' so as to keep the delegation size to

the bare minimum. In respect of objectives that can be achieved through

exchange of letters, tele/video conferencing etc" no foreign visits need be

undertaken.

9. Duration of the visit shall also be kept to the absolute minimum' The

Senior Most Secretary of the Administrative Department shall ensure jn

every case, that offrcers of appropriate functional level dealing with the

subject are sponsored/ deputed as far as possible'

l0.Noofficershallundertakemorethan02officialvisitsabroadinayear.For
visits exceeding 02 undertaken by any official, special justification 

-may 
be

given why more than 02 visits/year is required' Departments shall make

efforts to ensure that at least two to three offrcers at appropriate levels are

trained and made uu*, on concerned subjects, so as to avoid repetitive

visits of the same officers'

1 1 .In case of participation of offrcials

workshops and conferences' the size

in international fairVexhibitions/

of the delegation should be kePt

minimum.

l2.The senior Most secretaries of the Departments shail not undertake any

foreign visits during the Assembly Session' unless it is absolutely

unavoidable'

l3.Thete shall be no objection in accepting intemational air travel costs and

hospitality from an intemational body of which India is a member or the

visit abroad is covered under bitateraVmultilateral "O""rn"1":-1Y,1
regular exchange prograrnme' provided the Department of Economtc

Affairs, Ministry of Finar ce' Govemment of lndia or the relevant

Department of Government of India has cleared the proposal. The terms

and conditions of foreign travel shau not be suppremented with the terms

, and condition, of tot"ifil travel offered by- the Govemment viz' the mode

and class of travel' f-uy*"" of cash allowance and other allowances

including local tmvel "ni 
*', in hotet would be as per the terms offered by

the foreign GovemmenV sponsors' 
Contd.
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l4.Invitations received directly by the officers by virtue of expertise in a
particular field and where no particular business of the state Government is
to be transacted will be treated as personal visits. Such visits of all offrcers
will require approval of sSC. The officer would have to take leave for the
period of such visits and such visits are not to be undertaken at
Government costs. Such visits will require FCRA clearance from Ministry
of Irome Affairs and political clearance from Ministry of Extemal Affairs,
Govt. of India as per GOI norms.

15.The Departments should ensure that only those proposals are to be referred
to SSC where funds are availabre to bear the expenditure on the foreign
visit.

16'The leader of the deregation shall submit the tour report in the requisite
format to the Minister-in-charge of the Department through chief
Secretary, containing, inter-ali4 the major leamings, achievements and
outcomes from the tour.

This will come into force with immediate effect.

sd/_

(Samir Kr. Sinha IAS)
Principal Secretary to the Govt. of Assam

Finance Department

Contd.
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Memo No.FEG.2 11201817 -A

Copy forwarded to:-

Dated DisPur, the lst August' 2019

1., The A.G. (A&E), Assam' Guwahati-29'

i. Th" f.in"ipul Secretary to Chief Minister' Assam'

3. All Principal Se"retu'ie'fCJmmissioner & Secretaries to the Covt' of Assam'

+. iioi ofn"". to the chief secretary Govt' of Assam'

5. P.S. to all Ministers,' " " ' "
i. o earinittrative Department """""""""""" - 

"""""""'
7. The Personnef fe'l o"pu'it"'t' Dispur' Cuwahati-6 for information'

8. The Personnef el Oeptrtmeni' Oi'put' Cu*uftati-6 for information'

i. iiit.. F.As./F.As, all Departments, Dispur' 
^^,.ernment 

press, Bamunimaidam'

,'0. in" 
'rn*tor, 

Printing & Stationery' Assam uov

Guwahati-2l for publication in the next issue ofAssam Gazette'

V{1.1e-covernance unit)' ;;#;il;;'1 for uploadine the o'M' in Govemment portal'

1 2. The Director, rnto*uuJn 
-a -*bli" 

Rttution Otpo*i'"nt for wide publication of the

' "' N"iii""it" ti.rrough Press/Radio/T'V'

BY Ordet etc' o"ffi
Ti,'Ji":",ffi11,'"r'1ffi:tffi l'
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I
nnexure A

PROFORMA FOR APPROVAL BY STATE SCREENING COMMITTEE

1. Name of Department:
2. Details of the officials:

sl.
No.

Names of
Officers

with
Designation

Department Scale of
PaylGrade

Pay

Date of
Superannuation/

Completion of
Tenure

Source of
Funding

3 (i) Purpose of Visit
(ii) Tasks proposed to be

undertaken/accomplished &
outcome to be achieved bY the
prodosed visit

4 Country/Countries to be visited

5 Duration of Visit

6 (a) Actual expenditure in the relevant
Head of Account incurred in the
previous financial year (FY).

(b) Budget provision under the relevant

Head of Account for the current FY

7 Actual expenditure incurred in the relevant

Head of Account in the current Financial

Year (FY)

8 Commitment made for the current year

(Visits planned/approved excluding items

included in S. No. 7)

9 Balance funds available for the current
financial year under the relqyq!!l!e9!-gl



I

o
Account

10 Estimated expenditure on the proposed

visit:
(a) Air Fare & Airport tax {!!e!! ot!qve!)-
(b) D.A.
(c) Entertainment, if any
(O) c6ntinepncy, ii anv
(e) Hotel accommodation
(f) Gifts
(g) Transport
(h) Mobile Phone
(i) Lunch/dinnerto be hosted

fi) fther Expenditure
(Al Estimated expenditure - rupees

component
(B) Foreign Exchange component in USD

& its equivalent in rupees

(C) Total Expenditure for this visit (A)+(B)

in rupees

11 Full details of the foreign visits undertaken

by the Officer during the last three Calendar

years (to be enclosed as a separate

annexure)
L2 (i) ' Whether the officer was sent in

the past for similar Pqrpq:g?-
(ii) lf yes, Justification for current

tour
13 (i) Copy'of the previous tour report

indicating quantified outcomes
including tangible and/or non

tangible benefits of that visit to
be enclosed

(ii) Details of efforts made bY the
Department during the
interregnum to fully realize the
intertded outcome of the earlier
visits.

(iii) A copy of follow up action taken

thereon to be enclosed

L4 Why can not the Purpose be served bY

other means: Justification enclosed

15 FCRA clearance from MHA

15 Political clearance from MEA



r
77 (i) Whether the number of visits by

the officers in a year is within the
norms laid down in this regard i.e.
two in a calendar year

(ii) lf not justification for the
proposed visit.

,?

I1...


